
Substitute  Request  Form 
 
 
________________________________________________will not be able to teach on __________ 
(Your name)                                                                                                (date) 
 
 
________________________________   _________________________ 
(Day…Time…..Grade)    (Room  #) 
 
 
___________________________________________           __________________________ 
(Name of co-teacher)                                       (Co teacher’s phone number) 
 
 
___I have arranged for _____________________________________________________-to sub for me. 
                                                   Name………………….phone number 
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